Job Description: Sessional Tutor / Facilitator – Disability Leadership Program
Position Overview
We are seeking an engaging Sessional Tutor / Facilitator to deliver a                                pre-accredited Disability Leadership Training Program under the Adult, Community and Further Education (ACFE) PQF+ framework. This course empowers learners with varying degrees of disabilities to build core leadership skills, confidently run peer action groups, and organize community events.
The ideal candidate creates an inclusive, strengths-based learning environment that fosters confidence, communication, and decision-making.

Key Position Details
· Program Duration: 4 August 2026 – 1 December 2026
(15 weeks all up no school holidays)
· Schedule: Tuesdays, 2 hours per week (Morning session)
· Location: Orwil Street & Belvedere Community Centre in Frankston/Seaford & FAC (Frankston Arts Centre) 
· Employment Type: Casual / Sessional Contract
· Remuneration: Hourly sessional rate (includes delivery, paid pre-planning meetings, and allocated prep/planning time)
· Resources: Comprehensive ACFE PQF+ curriculum, session plans, and learner/tutor booklets are fully provided (with paid hours allocated if resource modification is required).

Key Responsibilities
· Deliver Training: Facilitate inclusive 2-hour weekly workshops focusing on communication, teamwork, organisation, and decision-making.
· Support Learners: Adapt delivery to support learners with diverse disabilities, recognising existing strengths to build leadership confidence.
· Curriculum Management: Utilise the provided ACFE session plans and learner booklets, contextualising / modifying for your learner group if required.
· Pre-Program Planning: Attend paid preliminary planning meetings to align on program goals and review resources.
· Administration: Complete necessary ACFE-compliant attendance tracking, learner progress documentation, and brief session reflections.
· Exhibition set up: to support learners with the setup of an 

Required Skills & Experience
Core Qualifications & Experience
· Disability Sector Experience: Strong background working with or supporting people with varying degrees of disabilities.
· Facilitation Experience: Proven ability to lead training, workshops, or group learning environments, ideally within an ACFE, Learn Local, or community centre context. Ability to scaffold curriculum and observe / reflect on the learner’s journey.
Desirable Skills / Experience
· Event Planning Knowledge: Practical experience in planning and running events to effectively guide learners through event coordination modules.
Technical & Practical Skills
· Communication: Exceptional speaking and active listening skills; ability to simplify complex concepts and use accessible language.
· Group Management: Comfortable managing diverse classrooms, ensuring psychological safety, and fostering high student engagement.
· Organisation & Planning: Strong self-management, scheduling, and time-management skills to keep the 2-hour sessions on track.
· Teamwork: Ability to collaborate with community centre staff and support workers.
· Digital Literacy: Proficient with technology (e.g. operating projectors, navigating digital learning platforms, assisting learners with basic device usage).

Compliance & Screenings
· Valid Working with Children Check (WWCC)
· Current Police Check
· 2 professional references required
