



Minutes/Agenda Template
Localtown Neighbourhood House Committee of Governance 
Date:	Xx/xx/xx
Time:	Xxxx to xxxx
Location:	
Chair 	
#	Item
1	Attendance:			
2	Apologies: 			
3	Disclosure of interests			
3	Confirmation of Minutes of previous meeting (attached)		Moved:
	Seconded:			
4	Actions from previous Minutes			
5	Additional Business	To be identified and raised at item 9			
6	Treasurer’s Report			Action:	
7	Co-ordinator/Manager’s Report			Action:	
9	General Business			Action:	
10	Strategic plan update – Standing item			Action:	
11	Occupational Health and Safety (OH&S) – Standing Item			Action:	
11	Policy/processes update – Standing item			Action:	
	Meeting closed at:
Next meeting:

Action List
Date	Action	Responsibility	By when
01/01/19	xxxxxxx	Chair	March 2019
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