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Policy Description
This policy sets out the requirements for use of bank accounts, including opening, closing authorisation, variations to terms and conditions, reconciliation of bank accounts and bank account transactions. Where ever possible the organisation’s banking is to be conducted online. 
Policy Rationale
LNH will maintain bank accounts with a reputable and ethical financial institution. The choice of financial institution is made by the Board. LNH seeks to ensure that all its financial transactions are transparent and appropriately recorded and monitored to minimise its exposure to risk of theft or fraud. 
Procedures
LNH currently banks with Bank Australia. 
Opening Bank Accounts
Any new bank accounts to be opened for the organisation must have the authorisation of the committee
For each new bank account opened, the financial system must be updated, and the bank account registered by the finance officer.
Bank Account Authorisations 
For monies withdrawn from any bank account, whether by cheque, EFT or other online payment method, there must be two persons authorising for each payment.
The authorised persons for bank account payments are nominated committee members, the finance officer and the manager.
Each payment made must be supported by invoice, receipt or other appropriate documentation and the authorisations must be attached to this documentation prior to payment.



Variations to Bank Account Terms and Conditions
Any variations to banking arrangements can be made or varied by the finance officer.
The finance officer is responsible for updating the financial system and/or bank account register with the new information.
Closing Bank Accounts
Where it is decided that a bank account is no longer necessary, the manager will authorise the closure of the bank account.
The finance officer will then finalise all transactions, meet the bank's requirements with respect to account closure and update the financial system and bank account register.
Bank Account Transactions
All deposits received must be banked in the Transaction Account within two days.
Unallocated direct deposits of more than one month will be investigated fully to determine source of deposit. Where the source cannot be identified, the deposit will be allocated to a suspense account to keep these funds separate and identifiable.
All expenditure is made in accordance with the current LNH delegation of authority policy. 
LNH will have a Term Deposit to maximise interest revenue, when funds are available. Funds are transferred between the Transaction Account and the Term Deposit Account to meet financial requirements as they arise while also maximising interest revenue. The decision to transfer these funds is delegated to the Finance Officer and will be recorded in the finance papers at the Committee Meeting.
Related Organisational Policies and Procedures:
LNH Annual Budget
LNH Delegation of Authority Policy
Financial Management Policy
Responsibilities
Committee of Governance:
To authorise the choice of financial institution and opening and closing of accounts in consultation with the manager and the finance officer.
Manager:
Authorise transactions 
Authorise the opening and closing of accounts in consultation with the committee
Finance Officer
Administration and authorisation of all transactions
Ensure bank account signatories are up to date at all times and that signatories are removed as soon as their employment or committee term ends.
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